
Position: Administrative and Financial 
Internship

Application deadline: September 22, 2025

Start date: October 1st, 2025

Main Responsibilities: Assist in the preparation and updating 
of financial and administrative reports. Organize and maintain 
cash flow spreadsheets. Create and analyze spreadsheets and 
charts to support management. Help review and organize 
financial and accounting documents. Provide support to the 
administrative team with ad hoc tasks.

Requirements: Currently enrolled in Administration, Economics, 
or Accounting. Advanced knowledge of Google Sheets. Strong 
organizational skills and attention to detail. Proficiency in 
English (reading and writing). Basic knowledge of accounting 
and/or finance is desirable. Data analysis and reporting skills 
are a plus.

Internship Hours: 08:00 - 14:00 (Monday to Friday)



Please send your résumé to our Human 
Resources department at 
recrutamento.externo@edn.org.br by 
September 22, 2025. 

Please add the position you're applying 
for to the email subject.
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