
Position: Admissions Analyst

Application deadline: October 12, 2025

Start date: November 3rd, 2025

Main Responsibilities: Develop and implement strategies to attract 
and engage prospective families. Coordinate campus tours and 
admissions events that showcase the School’s educational 
programs and culture. Guide families through each stage of the 
admissions and enrollment process, ensuring a smooth and positive 
experience. Collaborate with the Marketing and Communications 
teams to design and execute recruitment campaigns. Analyze 
admissions data and prepare reports to support decision-making. 
Maintain organized applicant records and ensure accurate 
documentation throughout the admissions process.

Requirements: Bachelor’s degree in Administration, Education, 
Marketing, Communications, or related fields. Fluency in English and 
Portuguese (spoken and written). Strong communication, 
organizational, and interpersonal skills. Experience in admissions, 
recruitment, or customer service is desirable. Familiarity with CRM 
systems or data analysis is a plus.



Please send your résumé to our Human 
Resources department at 
recrutamento.externo@edn.org.br by 
October 12, 2025. 

Please add the position you're applying 
for to the email subject.
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